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Typical Room Formats and Capacities  
 

The tables below show recommended maximum audience for 
various types of events. 
 

CONFERENCE   -   PRESENTATION  -  MEETING 
 

 
ROOM 

THEATRE 
(with 

projection) 

Front       
Rear 

BOARDROOM 
with full bar 

CLASSROOM 
STYLE 

Hall 80 65 35 70 
Court Room - - 18 - 
Committee 

Room 
- - 8 - 

 
 

LUNCHEON  -  DINNER  -  RECEPTION 
 
 

ROOM FORMAL 
(meal) 

INFOR MAL 
With round 

tables 

BUFFET  
RECEPTION 

Hall 75 75 125 
Using both 

rooms 
Court Room 18 - 

Committee 
Room 

8 - - 

 
 
 

Equipment brought in 
Audio Visual, lighting and other equipment can only be brought 
into the Hall with prior consent. 
Equipment must be free standing and cause no damage to the 
floor. 
 



Mr Ian Backhurst, the Beadle, is familiar with a range of suitable 
presentation equipment and will be pleased to advise on suppliers 
familiar with the Hall; also on matters with positioning, safety and 
good practice. 
 
There is a passenger lift and service lift to the first floor. 


